
Leadership in Student Affairs M.A. Program  
Graduate Assistantship or Internship Position 2024-25 
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 Work with the Associate Director to implement a new community engagement track 
for incoming first-year students, and provide communication and operational support 
to students, faculty, staff, and community partners.  

 Co-train and supervise our Tutor Mentor Interns and assist our Program Manager in 
creating leadership and professional development opportunities for theTTVC Intern 
team.  

 Serve as a back-up alongside other TTVC interns and CCG staff to help transport 
students to volunteer sites in the Center for the Common Good van.  

 Create digital posters and other marketing materials to promote events and 
engagement opportunities to the campus community.  

 Provide excellent customer service to our students, faculty, staff, and community 
leaders.  

 Onboard and orientate student(s) and classes to TTVC programs and initiatives.  
 Assist the Center for the Common Good with administrative and simple budget 

operations such as submitting student reimbursement forms, driver authorizations, 
etc. 

 Support the Center for the Common Good with other duties as assigned.  

 To be eligible for this position, you must be a degree-seeking student in a St. Thomas 
graduate program.  

 Successful candidates will demonstrate exceptional organizational skills, a team-centered 
approach to work, a willingness to learn about best practices related to community. 
engagement in higher education, and a strong interest in supporting student learning.  

 A driver’s license is required, and you must be willing to drive our CCG van.  

 


